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 Bepartment of Ehucation
Schools Division of Benguet

Decarmber |5 2025

DIVISION MEMORANDUM

No. @5,,;3@5

CepEc-Benguet Divisien

N | |
TO : Al Public Schools District Supervisors DEC 15 2075 ; |

Elementary and Secondary School Heads RELEASED
School Inventory Committee'Members '

SUBJECT: CONDUCT OF PHYSICAL INVENTORY AND SUBMISSION OF
' - REGISTRY OF SEMI-EXPANDABLE PROPERTIES {(REGSPI) AND
mmonmmmmmormom,mun
EQUIPMENT (RPCPPE} ' L

1. - In preparation for the submission of the Registry of Semi-Expendable
Properties Issued {RegSFI) and Report on the Physical Count of Property, Plant and
Equipment on or before January 12, 2026, a physical count of all government -
properties shall be conducted in the division. The inventory committee members in
the division office and schoels will temporarily be relieved of all their regular duties

in order to meet the required repert before its due date. Kindly attach your schools’
Physical Inventory Plan (PIP).

2. A Compensatory Overtime Cred1t (COC) shall be granted to thosc who will
work on Saturdays or Holidays.

3. Immediate mssemmatlon of thm memorandum is desired.
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